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FlB4%/Course Title : B> R A QAZE L il (kB

# & /Instructor : 7K EHR/KADONAGA, Miho

BEEHA/ Term : BII#A/ 2™ Term

ERSFR/ Class day & Period : &#EH 2 R/ Friday, 2™ Period

FBEE/ Location : X v /R BYV R4 —EHBEER 2 BFLEL = 2/Katsura Campus B-Cluster
Administration Bldg. 2F Seminar Room
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All classes are instructed in-person.
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This course is intended for students who plan to seek employment in Japanese or Japanese-affiliated companies or
engage in research activities.

It aims to develop the ability to appropriately select and use Japanese expressions according to the level of politeness
and the relationship with others in various business and community-based contexts.

Through meetings, telephone communication, online meetings, and e-mail, students will practically learn how to use

Japanese expressions appropriately in different situations.
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The objectives of this course are as follows:

* To enable students to appropriately select and use Japanese expressions according to the relationship and context
in business and community-based situations.

* To enable students to understand and practically use vocabulary and honorific expressions employed in business
contexts.

* To deepen students’ understanding of business customs in Japanese and Japanese-affiliated companies, as well as
the cultural background underlying Japanese language use.
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The course topics are shown as follows:

Week 1: Orientation — Business Japanese and “Social Distance”

Week 2: Levels of Politeness — Formal / Semi-formal / Casual

Week 3: Reorganizing Honorific Expressions and the Uchi—Soto Concept — Honorifics Used Toward Those Without
Official Titles

Week 4: Considerate Expressions and Softening Strategies — Refusals, Requests, and Confirmations

Week 5: Spoken and Written Language — Situations in Which Differences in Politeness Commonly Occur

Week 6: Internal Meetings (Face-to-Face) — Differences in Position and Speaking

Week 7: Telephone Communication (External) — Politeness in Situations with Limited Information

Week 8: Online Meetings (External) — Managing Distance and Adjustment

Week 9: Email I (Formal Contexts)

Week 10: Email II (Adjustment According to Relationships)

Week 11: Japanese in Neighborhood and Community Contexts — Expressions According to Roles and Social Distance
Week 12: Presentation I — Explaining Research Content

Week 13: Presentation II — Question-and-Answer Sessions and Positional Adjustment

Week 14: Review — Organizing One’s Own “Standards of Politeness”
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/ Intermediate to advanced level or equivalent Japanese ability
(Note) Japanese Language Proficiency Test N2 or higher is preferable, but students at N3 level may still be

welcome to join this course.

£ FE/ Textbook :
TR ARARGE A— o 42« ULRIEE] Vv /R0 2 A4 LA, ISBN @ 978-4-7890-1625-4

Z Dfth/Additional Information :
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Please enroll in the course before the registration cutoff date.




