EVURABARGEY T A REFHHE

FIH%/Course Title : 3 A AAZEZEEE  HijH] (B

# & /Instructor : 7K EHR/KADONAGA, Miho

BAZEHA/ Term : AiTHA/ 2™ Term

EZr%BR/ Class day & Period : $0#EH 2 PR/ Friday, 2" period

FEBERZE/ Location : ¥ v V/\R BYFRA—EBHEEF 20 BFLEE I E/Katsura Campus B-
Cluster Administration Bldg2F Seminar Room
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All classes are instructed in-person. Students need to sanitize their hands and wear a facemask at all times.

REDHE - BHY/Course Description:
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This course is designed for students who wish to get a job in a Japanese company. The course aims to improve
your Japanese language skills and to help you gain an understanding of the business manners and etiquettes

required in the Japanese corporate culture.
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Students will be able to:
e  acquire appropriate vocabulary and honorific expressions according to various business situations,
e  gain an understanding of the Japanese culture and ideas behind the expression of words,
e acquire basic knowledge, skills, and attitudes that Japanese employers may require during the first
year of employment from the standpoint of Japanese employment practices
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The course topics are shown as follows:

Week 1: Business Japanese Class Orientation

Week 2: Using Honorifics differently depending on familiar or unfamiliar
Week 3: Casual and Business Expression

Week 4: Caring and Indirect Expression

Week 5: Oral expression and Writing Expression

Week 6: Japanese Expressions for Meetings

Week 7: Japanese Expressions to Report on a Business Trip

Week 8: Japanese Expressions for Business emails

Week 9: Japanese Expressions for Negotiation

Week 10: Business Telephone Communication

Week 11: Official documents

Week 12: Things to Know Before Working at a Japanese Company
Week 13: Japanese Expressions for Presentation

Week 14: Katakana Words Used in Japanese Businesses

BAESTHRD A E - BR R UEEE/Grading
* FAEETHE R OB AT 51EH Y £ A /There are no grades and credits.

e & %44/ Prerequisites :
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/ Intermediate to advanced level or equivalent Japanese ability
(Note) Japanese Language Proficiency Test N2 or higher is preferable, but students at N3 level may still

be welcome to join this course.

1 Z/Textbook :
[ERABAGE A— A2« UURBBE] v /R # A LA, ISBN @ 978-4-7890-1625-4

FMOfth/Additional Information :
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Please enrol!| in the course before the registration cutoff date.




