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FB%/Course Title : B R A H ARGEZRIE il ()

# B /Instructor : FI7K ERKADONAGA, Miho

BiEEHEA/Term : ATHA/ 1% Term

ERSFR/ Class day & Period : KEEH 1 PR/ Tuesday, 1% period

FEEE/ Location : ¥ v /AR BY SR —BHEEEF 20 BF4E Y I =/Katsura Campus B-
Cluster Administration Bldg2F Seminar Room

HERETITVET . THARBREPUNRE L YFET DT, #ALESAHLIRY DERCFEHER
ERNELBNLET,

All classes are instructed in-person. Students need to sanitize their hands and wear a facemask at all times.

REDHE - BH/Course Description:

HAARZE « HREESOBIRE R ET D0 HAGBIIANLZEZE TV DFEEZ R E L, EVRA
G COHARGE OB E B & T 5,
This course is designed for students who wish to get a job in a Japanese company. The course aims to improve
your Japanese language skills and to help you gain an understanding of the business manners and etiquettes

required in the Japanese corporate culture.

I)5Z B 4Z/Course Goals :
E YR ADRBU G U T i@ )25 OGERBLZ H 2D 5,
SEORBIOBE ZITH 5 AAURE 2 2 B iR 5,
At 1 RRLE THEE L SN D EEARRRFRCRBIE, BT 255,
Students will be able to:
e  acquire appropriate vocabulary and honorific expressions according to various business situations,
e  gain an understanding of the Japanese culture and ideas behind the expression of words,
e acquire basic knowledge, skills, and attitudes that Japanese employers may require during the first
year of employment from the standpoint of Japanese employment practices

2351 & NZA/Course Topics :
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The course topics are shown as follows:

The course topics are shown as follows:

Week 1: Japanese society today: Utilization of international human resources
Week 2: Useful Business Phrases I: Differences between honorifics, spoken and written language
Week 3: Useful Business Phrases II: Differences between casual and business talks
Week 4: Business emails basic expressions I

Week 5: Business emails expressions 11

Week 6: Business emails expressions 11T

Week 7: Official Documents (types of documents, formats)

Week 8: Phone for business calls I: Taking phone messages

Week 9: Phone for business call II: Making inquiries, making appointments

Week 10: Company visit and Hosting visitors

Week 11: Presentation (Useful Japanese expressions, structures)

Week 12: Presentation (Useful Japanese expressions, structures)

Week 13: Oral Presentation Day

Week 14: Oral Presentation Day

BAETHHED A E - R R UEEE/Grading :

* ARSI R U BAIT 51 Y £ A /There are no grades and credits.

e 20%., FRFE~OEBRE « BB (v —aT) 50%., 7L T —a U 3E#K 30% Tl
fli4 %, / In-class evaluations based on submission of reports (20%), attendance and

participation including manners, (50%), presentations (30%)

JE{E A/ Prerequisites :
W~ B L~V E T B AU Y 3D H ARGERES ),
HAZERE )35k N2 FHYS LA BN E LS, N3 UL THBIER],

Iz %onf% FHA Dm - TWEYMN
MN3L-~v=H ¥ WLP ETHE b:h.%) EI :I: E&bé&f“i&ﬁﬁ'éhkﬁtié

/ Intermediate to advanced level or equivalent Japanese ability
(Note) Japanese Language Proficiency Test N2 or higher is preferable, but students at N3 level may still

be welcome to join this course.

2 F Z/Textbook :
BANBETY,
IINENDT=DDr—AAR T 4 THEEE VR A ARGETHR] AV —2—x> hU—7, ISBN :
978-4-88319-853-5

BAIXFETY,

[# A0 CHESEAARFEESRAA—L « EVFALE] AV —x—x v hT—7, ISBN-10:
4883196992

[~ AT CHEBR IZoFADTA > ~EVRAARGELE RS 5~] AARETFRRIIRERS,
ISBN-10: 4890963529

FDft/Additional Information : BIEEFIIFTETY ., PIEIDFEREICHEL TS, / You
do not need to register for this course. Please attend the first lecture.




