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#B%/Course Title : £ 3 A HAGE#IE % (FF) /Business Japanese Course 2nd Term

# B/Instructor : FI7K ER/KADONAGA, Miho

BZEEA/ Term : %8/ 2" Term

ERSFR/ Class day & Period : KEEH 1 R/ Thursday, 1% period

FE&EE/ Location : ¥ v /R BYZRZ—BHEEEF 20 BF4EE = =/Katsura Campus B-
Cluster Administration Bldg2F Seminar Room

HMERETITVET, TALRBREBLERKELVETOT, ALESALIRI DERVCFIEESS
ERHZEHFELNLET ., /All classes are instructed in-person. Students need to sanitize their

hands and wear a facemask at all times.

REDHE - BB/Course Description:

AATHBAERLE L TWODH - Lk HAGEEE T 26 GUBdEE) C O BAGEER /) OB &2
AR L9 2,
This course is designed for students who wish to get a job in a Japanese company. The course aims to improve
your Japanese language skills and to help you gain an understanding of the business manners and etiquettes

required in the Japanese corporate culture.

£/ B4Z/Course Goals :
TR CLE L SNDIARNRE VR AR Y A VO AAGEEHIZOT 5,
VR ZDRBUTNG U7l 7275 OMGER B 2 & 2o 2,
HARBRIZOWTORERAZTRD, HIOF v U TIZONTEXD,
Students will be able to:
e acquire appropriate vocabulary and honorific expressions according to various job-hunting situations,
e  gain an understanding of the Japanese culture and ideas behind the expression of words,

e  explore job opportunities in Japanese indsutries.
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The course topics are shown as follows:

Week 1: Job-hunting in Japan: Job-hunting procedures for foreign students

Week 2: Job exploration& self-analysis I: Reasons to work in Japan

Week 3: Job exploration& self-analysis II: Self-reflection as the first step to the job search
Week 4: Job exploration& self-analysis III: Designing a future career

Week 5: Business opportunities in Japan I: Employment trends in Japan

Week 6: Business opportunities in Japan II: Career path and Japanese corporate culture

Week 7: Writing application forms I: Japanese CV style and cover letter

Week 8: Writing application forms II: Making the CV more appealing

Week 9: Phone etiquette for business calls: Making inquiries, scheduling interviews, etc.
Week 10: Writing e-mails: Making inquiries, scheduling interviews, etc.

Week 11: Job-hunting in Japan II: What about Points-Based Preferential Immigration Treatment for Highly-
Skilled Foreign Professionals.

Week 12: Preparing for interviews: Group interviews, individual interviews, group discussions
Week 13: Presentations (Useful Japanese expressions, structures)

Week 14: Presentation (Preparation)

Week 15: Oral Presentation Day

BAETHED A - R R UEEE/Grading :

* ARSI R U BAIT 51EdH Y £ A /There are no grades and credits.

TR 20%, BE~OFBE - ZIRBE (v —51) 50%., 7'LEr T — 3 %3 30% Thk
ftid %, / In-class evaluations based on the submission of reports (20%), attendance and

participation including manners, (50%), presentations (30%)

JENEZ{/ Prerequisites :
B~ PR L~V E TTEAUTH Y35 A AGERE
HAFERE /1R R N2 AR L BV & Luvws, N3 l//\/l/f“?b}@ﬂ%ﬁfo

JsL,r)'C% EHA 2h IZ1Z TWHWEY LY
XN3L-L=H ¥ WELTH ETHE HLIhEA * EE%&F‘ B B9 HIENTED)

/ Intermediate to advanced level or equivalent Japanese ability
(Note) Japanese Language Proficiency Test N2 or higher is preferable, but students at N3 level may still

be welcome to join this course.

HF1E /Textbook :
HARZEA SRS TOME R DT D OREEH A R 2023]
https://www.jasso.go.jp/ryugaku/after study j/job/ icsFiles/afieldfile/2022/02/21/guide 2023 all.pdf

Z D1th/Additional Information : FEIEERIFFETY, #IEIDEREICHEL T FZELY, /Youdonot

need to register for this course. Please attend the first lecture.




